
Obtaining an EFIN when the Authorized Representative of the Provider has a 
Social Security Number (SSN) 

Providers may obtain an Electronic Filing Identification Number (EFIN) for use by a firm 
if the authorized representative (Responsible Official) has a Social Security Number 
(SSN). 

The Provider must submit an IRS e-file application to obtain an EFIN. The Provider must 
include its firm information including Employer Identification Number (EIN), address, and 
phone number. The provider must select "Electronic Return Originator" as the Provider 
Option and then select "Not for Profit" as the Service Type and select "Large Taxpayer" 
as the Type of Business Activity and then select Form 1042. The Authorized Users will 
be the Responsible Official(s) with a Social Security Number (SSN). The Primary 
Contact may be the same as the Responsible Official. Complete the application as 
shown on the screenshots below. 

Access Tax Pros from irs.gov 



Select Access e-Services 

Select Access e-file services 



Select Access e-file application 

Sign In or Create a New Account 



To create a new IRS e-file Application select Individual. 

Select e-File Application from the drop-down. 



Firm Information 

Firm Information is the initial screen displayed when you select ‘e-File Application’. All 
information indicated with an asterisk is required. Only ‘Volunteer Organizations’ can 
choose ‘None Required’ for the ‘Tax ID’ selection.  

The question, ‘Do you want your firm/organization contact information posted on the 
IRS.gov public website?’ (ERO Locator), defaults to ‘Yes’. If you do not want this posted, 
select ‘No’.  



Add Provider Option Information 



Authorized Users 

This screen displays the Authorized Users. To add select the ADD button. 

Firms that will be selecting Not For Profit do not need to add Principal or Principal 
Consent. 



Responsible Official 

A Responsible Official is an individual with responsibility for and authority over the IRS 
e-file operation at designated locations. The Responsible Official is the first point of
contact with the IRS and has default authorities to view and update the application and
add, delete, and change Responsible Officials.

To change the default or add additional authorities of a Responsible Official, select the 
Authorities at the bottom of the page. 



Primary Contact 

A Primary Contact is required for the application. Complete the Primary Contact section 
with the required information unless you selected ‘Add this person as a Primary Contact’ 
on the Principal or Responsible Official page. A Primary Contact is a person who will be 
available daily to answer IRS questions regarding this application and any processing 
issues throughout the year. Complete the required information and click ‘SAVE’. 



Application Submission 

When you have completed the application process and all required information has 
been entered, you must SUBMIT the application for review and approval by the IRS. 

Enter your five-digit Personal Identification Number (PIN) from the initial registration, 
check the Terms of Agreement (TOA) box, and select ‘SUBMIT’. Only a Principal or 
designated Responsible Official can submit the application. 

Modify PIN 

To modify an existing e-Services Personal Identification Number (PIN), select the 
Modify PIN tab located at the top of the screen. Create a five-digit PIN and submit. This 
PIN can then be used to sign the e-file application. 


